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TOOLS & SKILLS: A MUST HAVE...  
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The following information is presented to note the tools and skills needed to create an e-portfolio: 
1. The first item is an application such as Adobe DreamWeaver CS4/5/6.  DreamWeaver will enable you to access files in an html 

or related format, import them into DreamWeaver and edit them, including editing code, to modify the web page/template as 

you desire. As a part of this item, you will need to write code or use a web template.  The recommendation is to use a web 

template, edit it to your requirements, and save it as your web page; 

2. The second item is a method to upload files, and download if needed.  A program such as WS-FTP is an ideal tool for this 

purpose.  You can access information on this tool at  http://www.ipswitch.com/downloads/ or another option is  http://filezilla-

project.org/.  Regardless of the application used, it is imperative that you be able to upload files to your hosting site.  Some 

sites will also provide a "Blackboard-type" process in which you access the web site and use the upload feature within the 

site.  More on this... 

3. A hosting site is the third component.  Some sites are free, some appear to be free, and some have a minimal fee.  This is a 

matter of choice, but options will be presented in the course of the course... 

  

Access to Citrix, thus, Access to the Application  

 

 
Enabled: Statistics Tracking 

Attached Files: o  Citrix Access to Server Resources.doc (233.5 KB) 

If you do not have access to the Application software for the course, here are the instructions on how to use our 

Citrix remote-access server to run the software. 

  
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Design Project  
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Attached Files: o  Project Proposal Guide PPG.doc (33 KB) 

This is the major writing assignment of the course.  It is a validation of the development of your e-Portfolio.  The details are listed 

below and you should use these guidelines throughout the semester. 
Your Design Project in the E-Portfolio course is not about writing a research paper; it is more about creating a validation document of your 

eportfolio.  For example, in an eportfolio, you are trying to document your work, life experiences, and so forth so that viewers of your web 

site can readily see the accomplishments that you have achieved.  For this to occur, you must gather materials that demonstrate these 

experiences.  These items can include any reputable item that indicates the skills you have developed, whether those are technical skills or 

soft-skills.  This list is not subject to any rules related to eportfolio development, rather your materials can include written and/or published 

articles; a design project; a community service project; a computer program with outcomes that you developed; a web site you created for a 

class; and the list is endless.  An eportfolio can be a hosted site by you or someone else, such as your ISP and you purchase web space from 

them to post/host/URL your eportfolio for review by anyone having access to a web browser.   

Therefore, the project you are developing has two major parts: (1) the collection part which are the materials you will use in your eportfolio; 

(2) the technology part which is how you plan to 'advertise' the materials, such as hosting, uploads/downloads, web space limitations, web 

page templates or original coding/Adobe CS4, etc. 

Your document will be written as a combination of these two things.  You will write and include samples and also detail how you plan to 

address your eportfolio using technology.  This document/Design Project will be discussed throughout the semester. 

  

Project Design for Application Courses - REDUX  
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Attached Files: o  Project Proposal Guide PPG.doc (33 KB) 

For those courses that require an application such as MS ACCESS 2010, Web Design, E-Portfolio, or Linux, etc., 

the Design Project is a journal that should be dated weekly (not weakly), and this journal is a process whereby in 

Week 1, for example, you validate by journal entry that Week 1 was registration, books, review of Blackboard, 

etc.  Then, to supplement this journal for emphasis, add at least one item or so that expands the process.  If I were 

writing the journal, I would document what occurred generally in the week, then grab one item and expound on 

it.  Like...books, for example.  The trend in the book business is going the way of the Kindle or I-Pad, and even the 

renting of books or e-books.  I would add this to my journal to expand on the topic of the week.  In Week 2, if I had 

to learn to use Citrix to access my application, such as MS ACCESS 2010, I would document this experience and 

add to it by discussion of how my files are stored on my local system, how this is like a VPN from Amridge 

Univesity to my own system at my desk whereever that may be.  IN other words, the journal is not just a capture 

and tell process; it needs to be expanded to broaden your horizons centered around the topic/topics of the course we 

are undertaking.  The journal should not be the focus of the course, because the focus is on learning the application 

of the course.  The journal is validation of what you are doing/learning and supplement at times and in short version 

of the topic being added to your journal.   
If you discover that MS ACCESS 2010 is a relational database, what other relational databases are there out in the 

realm of IT?  Like what is Oracle, is it the leader, what are the versions, etc.  IF you are in a Linux course and the 

discussion of dual-boot versus VMWare or VirtualBox is applicable, then you can take a look at these and add a bit 

of input on these technologies.  If you are in the midst of creating or learning to create and use an e-portfolio, then 

you might want to add to the discussion of how you host a site, or how you upload/download materials to/from your 

site, as supplemental.  IN other words, the journal is to keep a historical record of your work each week, whatever 

that may be; then supplement items that you might want to know more about or that you discovered how to use 

shortcuts, or how it might have been done a different way, etc.  Again, the course materials is PRIMA FACIE 

outcome; the journal is a record of this learning process; additional items are for you to edify your learning and to 

do so without stopping life and getting off just to write a journal.  THE COURSE APPLICATION IS NUMERO 

UNO; the JOURNAL IS NUMERO DOS; and the additional items are additional as you are able and have time to 

supplement. 
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If you are in an INTRO course, the article you design/write, is a peer-review type of journal article on a topic 

of your choosing. 
Please provide feedback on this topic to let me know if it helps clarify the process ...  Dr. K.   DUE ASAP or 

sooner if you can. 

  

PIP  

 

 
Attached Files: o  Worksheet for Personal Paradigm.doc (33.5 KB) 

The Personal Informaiton Paradigm should be completed in Week 1 of Learning Community I.  The details needed to complete this exercise 

are listed in the attached file.  DUE Week 1. 

  

DPP  

 

 
Attached Files: o  Project Proposal Guide PPG.doc (31 KB) 

DESIGN PROJECT PROPOSAL (DPP):  Each class I teach/facilitate/collaborate/learning community in, includes a project.  The type of 

project is based on the course under consideration.  For this class, Database Management, the project is to use the tutorials of the textbook 

and construct a database design of your choosing.  What goes in the design is a matter of time and perspective from your working knowledge 

of the subject matter.  For example, a project proposal is to inform a potential customer of what to expect when the project is completed.  It 

might include a cover page, summary of items to be completed, some facts, and other items.  For the Project Proposal, I am providing you a 

Project Proposal Guide (PPG) (2 Pages) that will help you in this development process.  After you review the PPG, please prepare a proposal 

and submit your work.  For this exercise, the 50 points is awarded based on effort first, content second.  Your final project, however, is based 

on content first and effort second.  Why?  Because if you have processed your project in a linear manner, your effort will be meshed into the 

fabric of your final product, including your presentations. 

So, access the attached PPG document, review/read it, seek questions to be answered, and proceed.  Please submit this proposal within 5 days 

from the first class day.  Remember: effort first, content second; BUT...content must be present, even if it will change.  

YOU MAY ATTEMPT THIS EXERCISE MORE THAN ONCE.  IF YOU WANT THE PRACTICE, I WILL PROVIDE 

FEEDBACK AND YOU MAY RESUBMIT.  AGAIN, E-F-F-O-R-T IS THE KEY. DUE Week 1. 

EOF, Dr. K 

  

WS1  

 

 
Worksheet 1.  This assignment requires that you outline your work.  For example, create a 1-to-2 page outline 

detailing the types of materials you plan to advertise in your eportfolio and how you initially plan to have it hosted 

and maintained.  This is not a critical assignment; it is the first pass at the process, so if you feel that you have little 

clue to the outcome of this assignment, it will not harm your grade.  What is sought here is effort.  Effort in 

identifying your materials and the technology needed to support the creation, uploading, and maintenance of the 

eportfolio. DUE Week 1. 

  
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Quiz1  

 

 
Quiz 1 is the assessment of technologies used to upload/download materials to your web site.  For example, if you 

are hosting your web page on a web server and you have administrator privileges to the server, you have direct 

access to upload/download files to/from the server.  However, if you host the web page on a remote site/server, 

what technology will you use.  One method is the WS-FTP program or application.  I would like for you to 

investigate this technology and one additional technology to address remote upload/download to a remote hosted 

web server.  This can be a one page summary of what you discover and is intended to provide you with an overview 

of this process.  Please submit your one page assignment to BB when done...thanks, Dr. K.  DUE WEEK 3. 

  

WS2  

 

 
Worksheet 2 is specific to your plans on hosting your site/portfolio.  For example, review the options available and 

summarize these in a 1-to-2 page review, double-spaced, as to what you tentatively plan to do.  If you have access 

to a direct server to host your web page/portfolio, this is "vonderful"; however, if you need to host it from a remote 

site, what sites are available, are there any costs associated with the sites, what are the names of the sites, URLs, 

etc...  You should only devote a cursory amount of time to this process as the detail will come shortly.  Please 

submit to the BB upload process when completed.  Dr. K... DUE WEEK 4. 

  

Quiz2  

 

 
Quiz 2 is a more esoteric proposition. I would like for you to locate 2 Peer-reviewed journal articles that support the 

creation and application of the E-Portfolio.  Cite these in APA or Chicago format, and also submit them to the 

Library Research Log.  Limit this activity to one page in which you cite these two sources and give an overview of 

each.  For example, in a short paragraph, discuss the value of the article to the development of the E-Portfolio and 

how these articles might add ideas to your own e-portfolio creation.  Submit the page to the BB upload when 

done.  Dr. K.  DUE WEEK 5. 

  

LRL1  

 

 
LRL1, or Library Resource Log, is made up of two parts.  The first part is that you have access 4 Discussion Board 

items and made a contribution; the second part is that you have actually opened the Library Research Log and 

posted 4 sources you have used to conduct your technical paper.  These items are valued at a total of 40 Points Each 

for a total of 80 Points and these are DUE by the Close of Week 5.  To obtain credit for these items, you 

should  submit to the Assignment (this activity) a short response that the LRL is ready for review.  This means that 

your instructor will be able to review the Discussion Board and you have 4 contributions (the first 4) and if the 

instructor opens the Library Research Log, you will have posted 4 cited sources.  These sources MUST NOT be all 

Internet based, but should include two or so Peer reviewed journal articles.  If this is not clear prior to the deadline, 

contact me ASAP...  DUE WEEK 5. 
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